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Introduction

This Diploma Programme guide to school application should be read in conjunction with:
» Diploma Programme school guide to the authorization visit
* Diploma Programme application form parts A and B
» Application procedure for candidate schools
* Rules for authorized schools: Diploma Programme
* Programme standards and practices
* IB learner profile booklet
» General regulations: Diploma Programme

Further information can be found in Schools’ guide to the Diploma Programme
(http://www.ibo.org).

We welcome your interest in the International Baccalaureate Organization (IBO) and look
forward to working with you as you seek to develop and implement the Diploma Programme at
your school.

This document aims to guide candidate schools through the process of applying for authorization
to offer the Diploma Programme. It should be made available to, and used by, all staff and school
administrators who are involved in the preparation of the application and who may become
involved in the teaching and administration of the programme once authorization has been
granted. A school must have received official IBO authorization before it begins to:

* teach the Diploma Programme
* register candidates for examinations

» advertise itself as an IB World School.
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Application and authorization

This Diploma Programme guide to school application indicates the specific areas of a school’s
operation that would be most directly affected by the introduction of the Diploma Programme.
The guide outlines:

* the issues that need to be addressed by a school proposing to implement the programme
+ atimetable for implementation of the programme in a school
+ alist of the documentation that must support the application for authorization.

A companion document, the Diploma Programme school guide to the authorization visit,
provides details of the aims, processes and possible outcomes of the authorization visit.

The application process
The application process has two phases.

A feasibility study, including identification of resources, leading to the filing of a completed
Application form part A with the regional office.

* A school visit by an IBO visiting team. The regional office must receive a completed
Application form part B at least two months before the planned visit.

Feasibility study and identification of resources

During phase one of the application process, the school examines the Diploma Programme
philosophy and curriculum, together with the programme standards and practices, to determine
how they may be interpreted and applied in the school, and how the needs of the students may be
met. A thorough feasibility study should be conducted on the possible consequences of
implementing the programme. All members of the school community should be consulted,
including students, parents, teachers and heads of department. The IBO regional offices provide
information and guidance on this process. As part of the feasibility study, and in order to examine
the programme in depth, it is essential that schools obtain the relevant Diploma Programme
curriculum guides and publications. These are available from the sales and marketing department
of the IBO. The IBO web site (http://www.ibo.org) provides a list of publications, along with
information on how to order online from the IB store.

During the application process, and in consultation with the regional office, teaching staff who
will be involved in the implementation of the Diploma Programme are required to undertake
IBO-approved professional development.

Schools will then prepare and collate the materials needed to accompany the application. The
school submits the following material to the regional office:

» completed Diploma Programme application form part A

* the required supporting documentation.
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Note: The Diploma Programme application form part A (for acceptance as a candidate
school) and part B (indicating readiness for a visit) as well as all appendices should be
completed electronically and returned to the appropriate regional office. In consultation with
the regional office, any supporting documentation should be sent on CD-Rom(s) wherever
possible. Where this is not possible, hard copies of the documents should be provided. Please
ensure that the school is clearly identified in all correspondence. Introductory seminars and
training workshops, organized by the IBO regional offices, also offer important information
on the programme and, on the recommendation of the regional office, schools can contact
or visit a variety of IB World Schools in their region.

School visit by an IBO visiting team

On completion of a favourable review of the submitted Application form part B, the regional
office arranges an authorization visit by an IBO visiting team.

The candidate school benefits from the advice of the IBO visiting team and receives feedback on
its plans for implementation, while the visiting team gathers information on the school’s
commitment to, and ability to offer, the Diploma Programme. The purpose of the authorization
visit is to:

* consult those who will be involved in the implementation of the programme

+ evaluate a school’s preparedness

* complete a report on the school’s overall capability to implement the Diploma Programme.
The visit includes:

* interviews with school administrators and teaching staff

* atour of the school facilities

* discussions with students, parents and other members of the school community

* visits to classes (optional).

The Diploma Programme school guide to the authorization visit describes this process in detail.

Authorization and participation

The IBO visiting team will prepare an authorization visit report that will be sent to the regional
office. The regional director will then submit the report to the IBO director general who will
make the final decision concerning the application for authorization and will notify the school of
this. In some regions, a committee is established to:

 review the application
* report on the school visit
* vote on a formal recommendation to the IBO director general.

Schools must be authorized before they begin teaching the Diploma Programme. Between the
time the IBO director general authorizes a school and the time the school starts to teach the
programme there may still be some matters to be addressed. These are notified to the school by
the IBO director general and must be attended to by a specified date, and to the satisfaction of the
regional office. Failure to implement such requests could result in the school’s authorization
status being put at risk and the withdrawal procedure (see article 10 of Rules for authorized
schools: Diploma Programme) being put into effect.
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Authorized schools are also expected to submit a response to any recommendations made in
connection with the authorization visit (communicated to the school by the regional office) and to
demonstrate an ongoing commitment to professional development.

An annual subscription fee is payable by all IB World Schools.

A timetable for the authorization process is provided at the end of this document. Further
information can be obtained from the IBO regional offices.
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Aims and objectives of the Diploma Programme

A world-recognized qualification

In the years since its founding, the Diploma Programme has become a leading, internationally
recognized pre-university qualification. It is now a symbol of academic excellence worldwide.
The student who satisfies its demands demonstrates a strong commitment to learning, both in
terms of the mastery of subject content and in the development of wide-ranging skills. He or she
is also encouraged to appreciate the universal value of human diversity and its legitimate
boundaries, while at the same time understanding the common humanity that we all share.

While each component of the Diploma Programme has specific aims and assessment objectives,
as outlined in each subject guide, the distinctive aims of the programme as a whole are to:

+ provide an internationally accepted qualification for entry into higher education
» promote international understanding
* educate the whole person, emphasizing intellectual, personal, emotional and social growth

* develop inquiry and thinking skills, and the capacity to reflect upon and to evaluate actions
critically.
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Criteria and conditions for authorization

(Please also refer to articles 3 and 5 of Application procedure for candidate schools.)

1.

Diploma Programme candidate schools (that is, schools whose Application form part A
has been accepted by the regional office) shall be committed to the promotion of
international understanding through education, as expressed by the standards and
practices of the IBO. In particular, they shall:

a) through their pedagogy, promote and open opportunities for educational excellence by
providing a balanced curriculum and by facilitating concurrency of learning

b) introduce students to skills appropriate to independent research via the extended essay

c) recognize the fundamental, integrative role of theory of knowledge (TOK) and the
habits of mind that it should inculcate in students

d) realize the potential of the creativity, action, service (CAS) requirement,
complementing academic pursuits in the personal development of students.

Schools shall demonstrate to the IBO that they will have the required teaching faculty,
administrative staff and other resources with which to implement the Diploma Programme
successfully. Since the IBO is conscious of the vast disparities in resources available to
schools in different parts of the world, agreement on this issue shall be a matter of
consultation and guidance, if necessary over an extended period of preparation.

Schools shall demonstrate their legal status and financial viability on the basis of
appropriate documentation. Schools may be asked to furnish proof to the IBO that their
application to participate in the Diploma Programme has the approval of their local,
regional or national authorities.

Schools shall formally agree to bind themselves to full acceptance of all IBO
requirements encompassing the effective conduct of the Diploma Programme, with
particular attention to its student-centred philosophy, TOK and CAS. Schools will
appoint a Diploma Programme coordinator and a CAS coordinator.

Each school, or each campus of a school that is located on two or more sites, is admitted
as a separate entity. This policy is reflected in the payment of all fees.

It is imperative that potential Diploma Programme teachers have undertaken IBO-
approved professional development before teaching their subject.

Schools are authorized to teach only their own students. Schools may register candidates from
other schools for examinations only if they are retake candidates whose circumstances prevent
them from attending their original school for the subsequent examination session. Authorized
participating schools may not register candidates from unauthorized schools.

The programmes of the IBO should not be marginal in IB World Schools; it is expected that
they will positively influence those sections of a school not following an IB programme.

The IBO visiting team will take into consideration factors that include:

+ the extent to which plans are in place for the school to achieve the standards and
practices of the programme

» the degree to which the teaching and learning at the school supports students in
developing the attributes listed in the /B learner profile booklet

* what the school can bring to its own community and to that of the IBO

* how the school’s organizational structure supports the implementation of the
programme and the philosophy of the IBO

+ the school’s relationship with other schools in the local community.
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10. New schools should normally have been in existence for at least three years before they
can be authorized to offer the Diploma Programme.

The IBO reserves the right to deny participation to any school whose philosophy,
policy, standards or practices are judged to be incompatible with those of the IBO.

Authorization to offer the Diploma Programme may be withdrawn if the IBO is not
satisfied that the programme is being implemented within its pedagogical and
administrative guidelines. In all such instances, due consideration shall be given to
protect the interests of students already enrolled in the Diploma Programme.

Only authorized schools are entitled to use the IB World School logo, or advertise
themselves as an IB World School, and only in connection with the IB
programme(s) they have been authorized to teach.

© International Baccalaureate Organization 2003, 2006 7



The head and school administration

The head and school administration must ensure that:

the school fully endorses the philosophy of the Diploma Programme
the philosophy of the school is compatible with the philosophy of the Diploma Programme

a formal decision with regard to the adoption of the Diploma Programme has been taken by the
governing body

the head of school is actively supportive of the Diploma Programme and is involved at an
appropriate level to ensure its success

the adoption of the Diploma Programme is generally welcomed by the teaching staff of the
school

there is a strategic plan for the implementation of the Diploma Programme, identifying
responsibilities for:

- the head of school

- the Diploma Programme coordinator

- the TOK teacher(s)

- the CAS coordinator(s)

- subject teachers and others involved in the programme
they are familiar with:

- the IBO’s mission statement
- the philosophy and structure of the Diploma Programme
- the Programme standards and practices
- the IB learner profile booklet
a professional development plan is in place to support the Diploma Programme

adequate time is made available for the planning and consultation necessary to implement the
Diploma Programme

there is a uniform approach to curriculum planning, including a commitment to collaborative
planning

a Diploma Programme coordinator is appointed, with a clearly formulated job description and
sufficient time to carry out his or her responsibilities and to obtain appropriate IBO-approved
professional development

a CAS coordinator is selected, with sufficient time to oversee the organization, management
and paperwork required for all CAS activities

the school literature, advertisements and promotional activities do not give the impression that
the school is authorized to offer the Diploma Programme until it has been officially authorized
by the IBO

the qualifications and experience of Diploma Programme subject teachers are appropriate for
the successful teaching of the programme

appropriate provision is made for the orientation and training of existing and new staff members
to acquaint them with:

- the IBO’s mission statement

- the philosophy and structure of the Diploma Programme

- the Programme standards and practices
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- the IB learner profile booklet
- the teaching of the programme within the school
- the requirements of the subjects they will be scheduled to teach

+ sufficient funds are available for the purchase of all necessary resources to teach the Diploma
Programme as effectively as possible and for staff to receive appropriate IBO-approved
professional development.
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The Diploma Programme coordinator

The Diploma Programme coordinator is the key person in any Diploma Programme school. The
coordinator should:

* possess excellent interpersonal, communication and administrative skills

* be T literate

* have a strong sense of responsibility for the academic needs and pastoral welfare of students.
A fundamental understanding of Diploma Programme requirements is essential.

It is recommended that the coordinator be recruited from the teaching staff of the Diploma
Programme and that he or she becomes the pedagogical leader of the teachers involved and a
member of the senior management team. The coordinator’s job is demanding and complex; for it
to be done well, sufficient release time, dedicated office space, secretarial support and
photocopying facilities must be available. New coordinators should receive IBO-approved
professional development that will equip them with a clear understanding of their role and
responsibilities.

In general, the demands on the coordinator are proportionate to the number of Diploma
Programme students and staff, and the number of subjects offered by the school. Fundamentally,
the coordinator is responsible for providing information, guidance and administrative support to
students (before and during their participation in the programme), colleagues, the head of school,
and the local community. He or she is also responsible for the coordination of all activities
related to the Diploma Programme. Responsibilities for CAS and TOK, however, should be
delegated to other members of staff.

The coordinator will normally be responsible for advising students on subject choices.
Information meetings for parents are a useful means of assisting students in this matter.

Once the school year begins, the coordinator’s administrative tasks include:

» competently using IBNET, the online curriculum centre (OCC) and any other information and
communication technology (ICT) developments aimed at assisting Diploma Programme
schools ensuring that students and teachers meet the programme requirements and comply with
the general regulations

* ensuring that teachers are equipped with OCC passwords, the current issue of Diploma
Programme coordinator notes, pages from the Vade Mecum relevant to their subjects, and
other appropriate IBO publications

* ensuring that CAS procedures are carried out properly and reflect the right spirit (see the
Creativity, action, service guide, published in 2001)

* maintaining complete and accurate records
+ administering the extended essay procedures

+ ensuring that internal assessment in all subjects and TOK procedures are carried out properly
including, where necessary, internal moderation

* registering candidates for examinations

 organizing the secure conduct of the examinations, including mock examinations, orals,
arrangements for visiting examiners, prompt mailing of examination papers and ensuring that
students obtain their results

+ informing students of IBO services, for example: enquiry upon results, university recognition,
university transcripts and legalization of diplomas.

10
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Subject teachers

Subject teachers:
* must be familiar with:

- the IBO mission statement
- the Programme standards and practices
- the contents of the IB learner profile booklet

* must have read the relevant Diploma Programme guide for their subject(s) and all associated
documentation, for example, teacher support material, and must endorse the stated aims and
objectives for the subject(s)

* must keep up-to-date with developments in curriculum and teaching methodology relevant to
the age of their students and the nature of their subject(s)

* must receive appropriate professional development and support in the teaching and assessment
of their subject(s)

* should meet regularly to work collaboratively and coordinate approaches to the programme

* must ensure that good quality materials and equipment such as books, computer hardware and
software, audio-visual equipment and apparatus are available in sufficient quantities to facilitate
the implementation of the Diploma Programme

* must ensure that the Diploma Programme’s aims, objectives and conceptual framework are
clearly addressed in those classes where the programme may be taught simultaneously with
other programmes, for example, national programmes

* must ensure that all Diploma Programme courses permit and encourage the acquisition of oral,
written and numeracy skills, and the development of analytical and thinking skills

* should emphasize the links between TOK and their subject(s)
+ should be prepared to supervise students who choose to write extended essays in their subject
* should regularly visit the online curriculum centre (OCC) in order to:

- obtain information and support
- participate in online activities.
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Students

Participation in the Diploma Programme demands intellectual rigour and high academic
standards, but there is also a strong emphasis on responsible and ethical behaviour.

The IBO expects students to:

participate in the Diploma Programme curriculum as structured and required by the school
comply with all subject-specific regulations and internal school deadlines

be given opportunities to develop the attributes listed in the /B learner profile booklet
complete the Diploma Programme over a period of two years

show intellectual honesty in the completion and submission of all work

acknowledge fully, and in detail, the work, thoughts or ideas of another person if incorporated
in work submitted for assessment

submit separate pieces of work in order to fulfill the requirements of different assessment
components (for example, extended essays and internal assessment)

ensure that their own work is never given to another candidate, either in the form of a hard copy
or by electronic means, knowing that it might be submitted for assessment as the work of that
other candidate

recognize the Diploma Programme coordinator as the intermediary for all communication with
the IBO

consider CAS activities as important to their personal development.

12
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Facilities and equipment

The school management must ensure that appropriate and safe facilities, equipment and materials
are readily available to support the Diploma Programme and the practical work involved in all
subject groups, according to their individual requirements.

The library/resource centre

The school management and the library/resource centre staff must ensure that:

* the library is well designed and equipped to serve the requirements of the Diploma Programme
and that it encourages both student and staff use

* library staff have appropriate training in librarianship and that they maintain an awareness of
current thinking and new developments

* library staff have been consulted in assessing the needs of students and teachers involved in the
Diploma Programme

* the collection of books, periodicals and reference materials meets the needs of the Diploma
Programme, including all subjects, theory of knowledge and research for extended essays

* there is an annual library budget that provides sufficiently for the maintenance of, and additions
to, the library’s collection and equipment

+ aproportion of the library collection is devoted to books and periodicals for the professional
support and education of the teaching staff

* audio-visual equipment is sufficient in quantity, appropriate in type, in good repair, and readily
available so as to be of effective use

* students and staff have access to documentation available through information technology

+ Internet access is available for reference purposes.

Experimental science laboratories

Appropriate facilities, equipment and materials must be readily available to support the practical
work involved in the group 4 experimental science subjects of biology, chemistry, physics,
design technology and environmental systems standard level (SL).

The school administration and the science department staff must also ensure that the laboratories
used for the teaching of the experimental sciences in the Diploma Programme comply with the
highest professional safety and environmental standards for science education and also with
local, regional or national regulations. The IBO recommends that schools consult the following
statement on science education published by the International Council of Associations for
Science Education (ICASE) Safety Committee.

The ICASE Safety Committee mission is:

to promote good quality, exciting practical science, which will stimulate students
and motivate their teachers, in a safe and healthy learning environment.

In this way, all individuals (teachers, students, laboratory assistants, supervisors,
visitors) involved in science education are entitled to work under the safest possible
practicable conditions in science classrooms and laboratories. Every reasonable
effort needs to be made by administrators to provide and maintain a safe and
healthy learning environment, and to establish and require safe methods and
practices at all times. Safety rules and regulations need to be developed and
enforced for the protection of those individuals carrying out their activities in
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science classrooms and laboratories, and experiences in the field. Alternative
science activities are encouraged in the absence of sufficiently safe conditions.

It is a basic responsibility of everyone involved to make safety and health an
ongoing commitment. Any advice given will acknowledge the need to respect the
local context, the varying educational and cultural traditions, the financial
constraints and the legal systems of differing countries.

Source: http://www.icaseonline.net

14
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Documentation checklist

Supporting documents to accompany application for authorization

Note: The Diploma Programme application form part A and application form part B as
well as all appendices should be completed electronically and returned to the appropriate
regional office. In consultation with the regional office, any supporting documentation
should be supplied on CD-Rom(s) wherever possible. Where this is not possible, hard
copies of the documents should be provided. Please ensure that the school is clearly
identified in all correspondence.

Applications must be submitted by the deadline determined by the relevant regional office. The
deadlines vary; individual regional offices will be pleased to supply their schedules and any
additional information that may be appropriate.

To be considered complete, an application must be accompanied by the documents listed below
(the number of copies will be specified by the regional office). This condition also applies when
information is sent on CD-Rom(s). If any items are not available or applicable, please submit an
explanation.

I:l Completed Diploma Programme application form part A and application form part
B and Diploma Programme course outlines

These should be signed by the teacher(s) who prepared them, with a resource analysis by
each subject department. Please complete appendix 5 of the Diploma Programme
application form part B.

I:I Non-refundable application fee

Please see the fee schedule for your region. This can be obtained from your regional office.

[

Documentary confirmation of the legal status of the school

[

Written confirmation of support from the authorities that will finance the
Diploma Programme in the school

It is recommended that a copy of the governing body’s policy decision to implement the
programme is included.

I:l Documentary evidence of long-term fiscal viability
This should demonstrate that the school is an institution that meets its financial obligations,
for example, audited budget statements of the last two years.

I:I Implementation budget

This should include provision for the professional development of staff at IBO-approved
workshops. Please consult with the regional office for details.

[

The school prospectus, brochure or general information document

[

Letters of support for the Diploma Programme from:

* the principal or head of school
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 the superintendent (particularly for public, separate or state-funded schools in
North America)

 the president of the school board or other governing body.

A strategic plan for implementation of the Diploma Programme

This should identify staff responsibilities for the head of school and the Diploma Programme
coordinator, and the staff responsibilities for TOK and CAS, as well as for supervision of the
extended essay.

Professional development of Diploma Programme teachers

Please complete appendix 2 of the Diploma Programme application form part A.

Sample of a student’s timetable for all Diploma Programme subjects

This should be for the last two years of secondary schooling.
Detailed job description of the Diploma Programme coordinator
Please see appendix 2 of the Diploma Programme application form part B.

Optional: Diploma Programme course sequencing chart

This shows the subjects that students will complete in grades 9 and 10 leading to Diploma
Programme subjects in grades 11 and 12 (where grade 12 is the last year of secondary
schooling). Please complete appendix 6 of the Diploma Programme application form part
B.

16

© International Baccalaureate Organization 2003, 2006



9002Z ‘€00Z uoieziuebip ejeaine|eooeyg [euoneuISiU| ®

L1

-2oueuLIoAd S, J00yds Sma1Adl AJTedrporiad 9011J0 [euoI3ay
-owwrerdord ewoydig Suryoed) sur3daq [00ydS
“UOJBZLIOY)NE JO [0OYDS d} SAYNOU [BIdUS 1019211p O]

I oseyd jo
Suruuidoq ay) Ioye
syiuow 7| ISe9] 1y

*SUOTIRUTWEXD
10} sorepipued  19)siSor 0} 9[qISIe
9q [[m pue owrwerSolrd ewoydiq oy} 19330
0} pozuoyne SI [00YIS Ay} ‘[NISSA00NS J|

uonedionied
pue uoljeziioyjne

:awoonQ

"UOISIOAP [eUl} J0F [RISUST 10JOIIP
04gI 2y} 03 1odax syrwuqns pue g 24od uLiof uonpoiyddy SmMITAI Wed) JUISIA

*9011J0 [euoIgal oy} Aq uonejuowNIop surAuedwoode yum g 24nd utiof

NSIA
0} Joud syuowr omy
1SB9]  JB papIwqns
°q o g od

g 140d wLiof uoynonddy
SOAIJ21 901JJO [BUOIZAI IO} Wed) SulSIA
04l ue £q J00YdS Y} 0} JISIA B ST IS,

wea)} Bunisia og|
ue Aq JsIA jooyos

uoypo1jddy payo[dwod jo 1deda1 Suimo[[oJ [00YDs SHISIA Wes) SunisiA Og] utiof  uoyvoyddy “parojdwoo st g 4od uLiof uoywoyddy 1z 9seyd
*901JJ0 [euor3a1 ) Aq parjddns os[e 1s14 uoyvzIIOYIND Y] 0] IPINT J00YIS
auwun.i3o4g vwopdig gy Juisn ysia ueld pue uoneordde [euwoy jruqng
*901JJ0 [euoI3a1
oy Aq parddns uoyvoyddp jooyss 03 apnd awun.i3o4g vuopdyq gy Suisn
¥ 140d utiof uoyvonddy sredord pue wioy uonesrdde ayp jo sued yjoq ureyqO a3 uoneondde 34) pue UORUSWINOOD
"owweISo1d Sunpoddns  pammbar oy ‘uoneorjdde
ewoydi oy ur oedroned oy Adde o) uonuaUI Jo 201150 [LUOITAI A1) ULIOJU] [BULIO} OT) JO UOISSIWQNS AU PUE S[ELIdJeu
“Sjuopmys uvopeordde jo uoneredord oy soajoaur
pue sjudred ‘preoq [00YDS ‘[OOYDS JO peay ‘sioyoed) woy poddns uren ] "SI9YJEI) pue SIOJeNSIUIUPE [00YDS YIS-UO pajuesb

“JoyeuIpIo0o duwrersord ewoldiq renuajod AJnuopy

‘sdoysrom Jururer) 03 s194oed)
Surpuas £q juowdojoaap [euolssajord 03 juounIuod uroguo ensuowdg

"001JJO [BUOISAI O} Y)IM UOHE)NSUOD 1) dwweIFo1d
ewofdiq oy} I9Jjo 03 pozuoyme S[O0YIS PHOA\ ] HSIA IO JOBIUOD

“Teurwads Aroyonponur swwerdold ewordiq e puony
vodl

Suryoed)
JO  JUOWIOOUIWIIOD
0} Joud syuow
G 1SB9[ Je poprwuqns
°oq 0 y nd

£q owwer3oxd ayy Jo Surpuesiopun y3noioyy
© pUEB UOHEZLIOYINE 39S O} JUSURILUIOD
oamisod & st oy soumsse oseyd Syl

'$89008 DD YIIM [00YIS d)epIpuRd
B 0WO033q 01 f ivd uiof uonyvonddy
9)o[dwod 0) UOISIOAP PIUWLIOJUI UB UM
SOPN[OU0D puUB ‘SONIANIER PIISI[ SNOLIBA
9y} YSnoIy} sonunuod ‘9914Jo [euoI3al Ay}

shjejs jooyos
ajepipued pue
pajdaosoe vy ued
wioy uonesyddy
—s324n0Ssal Jo
uoljeaynuapl pue
Apms Ayjiqisesy

je Juounaedop Sunoyiew pue sofes oyl woly suonedrqnd jueAdAI IOPIO wiof  uoypoyddy | Yy 10BIUOD ISIY S (PIM SUISOq [ OSeyJ Il @seyd
a3xyino3y
3SVHd SIHL 9NIRNA S3AILIAILOY d3HIND3IY JNIL NOILdIYOs3a 3ISVHd

"JoOY9s 2} JO uoneZLIoOyINE Y} Ul sajeurno ssadoxd uoneordde
o} ‘[nFssa00ns J UOoI3a1 03 uor3ar woy APYSIs Area Aewr yorgm Jo uoneinp o ‘soseyd omy sey ssoooid uoneordde syl cA[nyssooons owuer3ord
ewoldiq o 190 03 paddmbs pue paredard Ay are Aoy jey) oouopiad pue sued pafrerop Judsaid sjooyds yormm Aq ‘ssadoid uoneordde oy 9391dwioo
A[[nJssa09nS Jey]) S[O0YDS 0} PAIURI3 ST UOHBZLIOYINY "SUIPNIS s)t 0) dwei3od ewodiq oY) 193J0 0} Surysim [00yds Aue dZLIOYIne A[[eIOLJO jsnw O] YL

ss9%0.d uonesijdde ayj 10} ajqelawii |



Appendix 1 Proposed IB Diploma Programme
subjects

Diploma Programme Subject(s) Estimated number | Estimated number | Language(s)
groups chosen of candidates at | of candidates at | of instruction
higher level standard level

Group 1:
language A1

Group 2:
language A2

language B

language ab initio

classical languages

Group 3:

individuals and

societies

Group 4:
experimental

sciences

Group 5:

mathematics and

computer science

Group 6:

the arts

Theory of knowledge | Compulsory Not applicable Not applicable
(TOK)
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Appendix 2 Professional development of IB

Diploma Programme teachers

Please indicate when the head of school, prospective coordinator and IB Diploma Programme teachers, in
each of the Diploma Programme subjects and requirements, have received or will be receiving training, It is
expected that all teachers undertake training at IBO-approved workshops prior to beginning teaching. For
specifics on regulations regarding building a Diploma Programme, refer to the Vade Mecum, section A.
Attach extra sheets as necessary.

Diploma Programme
groups

Teacher’s name next to
Diploma Programme
subject course
(indicate HL/SL)

Qualifications
of each teacher
(degrees,
diplomas)

Date and
location of
teacher
training

Future
workshops
to be
attended

Head of school

Diploma Programme
coordinator designate

Group 1:
language A1

Group 2:
language A2

language B

language ab initio

classical languages

Group 3:

individuals and
societies

Group 4:
experimental sciences

Group 5:

mathematics and
computer science

Group 6:
the arts

Theory of knowledge
(TOK)

Creativity, action,
service (CAS)
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Appendix 3 IB Diploma Programme course
outlines

The following points should be addressed when preparing course outlines for each Diploma Programme
subject to be taught. Please be sure to use IBO nomenclature throughout.
Name of the course

For example, English A1 HL.

Course description

In two to three paragraphs, describe the course in terms of focus, purpose, aims and objectives,
the inclusion of internationalism, the proposed process and expected assessment. This should be
a summary.

Topics

In narrative or outline form, list what you will cover in your course to meet the Diploma
Programme syllabus requirements. In addition, if Diploma Programme courses are going to be
combined with Advanced Placement or other curriculums, outlines should address additional
topics not covered by the Diploma Programme syllabus.

Assessment
Knowledge of IBO-required assessments and descriptors should be evident. All parts of 1B

Diploma Programme assessment should be addressed, both internal and external. In addition,
examples of non-IB monitoring should be given, if they are part of the course.

Resources

List the books and other resource materials and software that will be used in the course.
Information should include what is currently available as well as what is being ordered.

Teaching time
List all classroom teaching hours for each HL and SL course.

In addition, the following points should be addressed for each subject group, and for theory of
knowledge.

Group 1 subjects

* Does the course provide adequate preparation in oral and written expression and in analytical
and critical thought?

 List the works for language A1 and explain how these works reinforce internationalism.

* Does your list of works reflect the requirements of both “genres” and “periods”, as explained in
the language A1 syllabus and in the prescribed book list (PBL) for your language A1?

* Are there adequate materials, particularly in literature, criticism and literary history?

Group 2 subjects

* Does the course provide adequate preparation in oral and written expression and in analytical
and critical thought?
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Group 3

Group 4

Is provision made for individual practice in speaking and listening over and above what is
possible within regular class hours, whether through a language laboratory or by other means?

Is each language level grouped appropriately, allowing the teachers to provide specialized,
intense instruction for each group?

Explain how the resources and themes chosen will highlight or reinforce internationalism.

Is the school well stocked with general high-interest reading material at all levels of proficiency
in the languages being offered?

Does the school subscribe to newspapers and periodicals in the language(s) being offered for
student and staff use?

subjects
Where history will be offered at higher level, please indicate the regional option selected.

Have the teachers organized appropriate optional topics for study where applicable? Does the
course provide adequate preparation in oral and written expression and in analytical and critical
thought?

Explain how the topics chosen will be used to reinforce internationalism.

Does the school subscribe to newspapers, periodicals and current reference materials providing
up-to-date information, for both staff and student needs, relevant to the group 3 courses offered
at the school?

Where history will be offered at higher level, are there adequate reference materials in the
library to support the study of the regional option, as well as to provide sources for in-depth
study?

subjects

Have the teachers organized appropriate laboratory exercises and optional topics for study that
conform to IBO requirements for the specific science course?

Does the course provide adequate training in analytical and critical thought?
Have science teachers collaborated and planned for the group 4 project?

How do you envision that the methodology and resources with which the sciences are presented
will enhance the international perspective of your students?

Has there been an assessment of the laboratory facilities?
Is there adequate instructional space for the group 4 courses?

Are the science laboratories adequately equipped to perform those exercises required by the IB
Diploma Programme curriculum?

Does the school subscribe to appropriate scientific periodicals and journals and maintain
balanced, current and adequate stocks in the life and physical sciences?

Group 5 subjects

Does the course provide adequate training in analytical and critical thought?

Have courses been sequenced to provide appropriate preparation for the various mathematics
options and computer science?

How will the international perspective of your students be enhanced by the methodology and
resources used in the teaching of mathematics/computer science?
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* Does the classroom and/or library contain a variety of modern mathematics textbooks, technical
reference materials and other supplementary instructional materials to support the course(s) in
IB Diploma Programme mathematics?

* Do students have access to calculators that comply with the current regulations for Diploma
Programme mathematics?

* Does the classroom and/or library contain sufficient materials to support the computer science
courses?

Group 6 subjects
 Are all group 6 courses adequately supported with materials and laboratory/studio space?

* Does the course outline adequately demonstrate that the school has prepared for the required
internal assessments for the subject(s)?

Theory of knowledge
* Is the TOK course designed to conform to IBO requirements in substance and classroom hours?
* Indicate the distribution of TOK topics over the two years of the IB Diploma Programme.

* Does the course provide adequate training in analytical and critical thought?

All subjects

* Has a thorough review of the available resource materials and equipment (both within the
department and in the library/media centre) been conducted?

 Are instructional materials available in sufficient quality, quantity and variety to give effective
support to the aims and methods of the courses?

* Are community resources used both within the classroom and as part of regular field trips?

* Are the needs and projected costs of acquiring all necessary materials and equipment for each
subject group clearly stated?

+ Is an international perspective included?
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Appendix 4 IB Diploma Programme course
sequencing chart (optional)

Diploma
Programme
course/subject
(indicate SL/HL)

9th grade
(penultimate
year before
Diploma
Programme
commences)

10th grade
(final year
before
Diploma
Programe
commences)

Diploma
Programme
year 1

Diploma

Programme

year 2

Group 1:
language A1

Group 2:
language B

language A2

language ab
initio

classical
languages

Group 3:

individuals
and societies

Group 4:

experimental
sciences

Group 5:

mathematics and
computer
science

Group 6:
the arts

Theory of
knowledge (TOK)

Compulsory

Compulsory

Extended
essay—research

Compulsory

Compulsory
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